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REGULATIONS OF THE NATIONAL SCIENTIFIC CONFERENCE
"Nursing Terminology – Communication, Standardization, Practice"

§ 1. General provisions
1. These Regulations define the rules of participation in the National Scientific Conference "Terminology in Nursing - Communication, Standardization, Practice" , hereinafter referred to as the "Conference", which will be held on October 21-22, 2026 at the Medical University of Lublin.
2. The Conference is organised by the Medical University of Lublin, hereinafter referred to as the "Organiser". On behalf of the Organizer, the Conference is being prepared substantively and organizationally by the Department of Family and Geriatric Nursing of the Faculty of Health Sciences, under the direction of Prof. Barbara Ślusarska, Ph.D.
3. The organisation of the Conference was co-financed by the Minister of Science and Higher Education from the state budget under the “Science Vectors” programme (Agreement No. WNK/SP/0315/2025/01).
The 4th Conference is a nationwide, scientific event. Its primary goal is to develop terminology standards necessary for the proper functioning of Electronic Medical Records (EMR) and to ensure the highest level of patient safety.
, including on the Conference website at www . twp . umlub . edu . pl and through social media.
6. The conference will be held in a hybrid format, i.e. on-site and remotely.
7. The conference will include lecture blocks and poster sessions.
8. Passive and active participation in the Conference is free of charge.

§ 2. Conference Participants
1. Conference participants may be nurses, students, doctoral students, researchers and other persons interested in the subject matter of the event.
2. The following forms of participation are distinguished:
a ) Passive Participant – a person participating in the Conference without giving an oral or poster presentation.
b ) Active Participant – a person delivering a lecture or presenting a poster.
3. The condition for participation is electronic registration via the form available on the Conference website.
4. Registration for the Conference is tantamount to acceptance of these Regulations.

§ 3. Scientific Committee
1. The substantive level of the Conference is supervised by the Scientific Committee appointed by the Organizer.
2. The tasks of the Scientific Committee include in particular:
a ) evaluation of submitted abstracts, papers and posters,
b ) qualification of presentations for the Conference program,
c ) determining the subject matter and substantive scope of the Conference,
d ) ensuring a high scientific level of the event.
3. The decisions of the Scientific Committee regarding the qualification of applications are final and not subject to appeal.
4. The Organizer reserves the right to change the composition of the Scientific Committee.

§ 4. Organizing Committee
1. The Organizing Committee appointed by the Organizer is responsible for the organization and course of the Conference.
2. The tasks of the Organizing Committee include in particular:
a ) conducting registration of participants,
b ) preparation of the organizational program of the Conference,
c ) technical and administrative support of the event,
d ) contacting participants and providing information regarding the Conference,
e ) supervision over the proper conduct of the Conference.
3. The Organizing Committee reserves the right to introduce organizational changes resulting from reasons beyond the control of the Organizer.

§ 5. Registration for participation in the Conference
1. The condition for participation in the Conference (passive and active) is: registration of participation in the Conference exclusively via the registration form available on the Event website, understood as correct completion of all required fields in the form.
2. Correct registration for participation in the Conference is completed by a message displayed on the website automatically after completing the form and a similar message sent to the e-mail address provided during the registration process (Initial Confirmation of Registration).
3. If you do not receive a message, please complete the form again or contact the Organizer at the following e- mail address : twp@umlub.edu.pl .
4. The participant is obliged to provide true data during registration.
5. The deadline for registration for active participation in the Conference expires on September 20, 2026. The Organizer reserves the right to extend this deadline.
10:00 a.m. on 22 October 2026 .
7. The Organizer has the right to prevent a Participant from participating in the Event if registration for the Conference has not been completed.

§ 6. Summaries
1. Active participants of the Conference (both oral and poster presentations) are obliged to send abstracts of their presentations by 20 September 2026, unless the registration deadline for the Conference is extended by the Organizer's decision.
2. Abstract Guidelines:
a ) the abstract should be submitted in Polish and English,
b ) the text cannot exceed 250-300 words (excluding the title, authors' names and surnames, affiliations and keywords),
c) files containing abstracts should be submitted in .doc or .docx format using the form available in Annex 1 of these regulations.
d ) the abstract must be structured with the following parts separated:
· Title,
· Author(s) with their academic degrees and titles, affiliation to the relevant institution and the e-mail address of the corresponding author, who should be marked with an asterisk (*) in the list of authors,
· Introduction – context and thematic scope,
· Goal/Purpose – the intended effect of the research/analysis,
· Material and methods – method, tools, sample selection, place/date, number of participants, consent of the bioethics committee (if applicable), method of analysis,
· Results – key results,
· Conclusions – 1–2 conclusions responding to the research assumptions,
· Keywords – max. 3 (according to Medical Subject Headings),
· No charts, tables or footnotes.
e) Conflict of interest (if any) and sources of research funding (if any) should be indicated.
f) The organizers reserve the right to make editorial corrections before publishing the abstract, without consulting the author(s) of the abstract.
3. Each abstract is reviewed by an independent reviewer.
4. The abstract evaluation criteria include: originality, methodological correctness, clarity of message, and compliance with the conference theme.
5. The Scientific Committee decides whether a paper is accepted for presentation at the Conference. Authors will be notified immediately, but no later than September 30, 2026 .
6. Accepted abstracts will be published in the Book of Abstracts, which will be made available in electronic version on the Conference website.
7. The Organizer reserves the right to reject abstracts that do not meet the above requirements or violate the principles of publication ethics (including ghostwriting, guest authorship, data fabrication).
8. When submitting an abstract, authors choose the form of presentation: oral or poster presentation, but the final decision on the form of presentation will be made by the Scientific Committee.

§ 7. Oral presentations
1. The speaking time is specified in the conference program and cannot be exceeded.
2. The speaker is obligated to adhere to the allocated time limit. After this time, the session chairperson has the right to interrupt the presentation.
3. The speaker is obliged to arrive at the room at least 10 minutes before the start of the session .
4. During the presentation, please use the microphone provided by the organizer.
5. The speaker addresses the audience, does not read from a piece of paper (short notes are acceptable).
6. Avoid: reading slides verbatim, speaking too quickly, and turning your back to the audience.
7. Acceptable presentation file formats:
a ) Microsoft PowerPoint (PPT/PPTX) – version 2016 or newer,
b ) PDF (with embedded fonts, without animations),
c ) cloud presentation (Google Slides, Canva) – only with the prior consent of the organizer,
d ) the presentation must be delivered no later than 24 hours before the session (electronically or on a pendrive at the registration point),
e ) the speaker should have a backup copy of the presentation on his/her own pendrive,
8. The presenter is required to disclose on the first slide: all sources of research funding and any potential conflict of interest (or a declaration of "no conflict of interest"). 
9. The following are prohibited: presenting results that are not one's own or without the consent of co-authors, presenting non-anonymous data (patients, third parties), using copyrighted materials without a license, and advertising commercial products or services (except for sponsored sessions, which are clearly marked).
10. The presentations will be recorded by the organizer (audio, video, streaming) – the speaker consents to this by registering for the conference.
11. The recordings will be made available on streaming portals and on the Conference website (with copyright preserved ) .
12. After the session/presentation ends, the session chairperson opens the discussion.
13. The speaker answers questions from the audience in a factual and concise manner.
14. If there are no questions, the chairman may ask his own.
not related to the substance of the speech are not permitted .

§ 7. E-posters

1. Guidelines for e-posters:
a ) the Conference organizers propose the following e-poster layout: title, name of the author(s), affiliations, introduction, aim, material and methods, results and conclusions,
b ) recommended font: Arial, Tahoma, Calibri,
c ) recommended font size: 48 points (title), 38 points (author/s' name), 28 points (affiliation), 33 points (headings), 23 points (text),
d) Since the poster is a graphic presentation, it is recommended to enrich it with illustrations, diagrams, or other graphical forms. However, tables with a lot of text should be avoided,
e ) a simple font, subdued background color and contrasting solid color are recommended,
f ) the e-poster should be delivered only in PDF format (with embedded fonts) or PPT/PPTX (PowerPoint 2016 or newer),
g) screen aspect ratio : 16:9 (horizontal ). Resolution: minimum 1920 × 1080 px (Full HD), recommended 3840 × 2160 px (4K),
h ) the file cannot exceed 50 MB. Larger files should be sent via a cloud link (WeTransfer, Google Drive),
i ) the following are allowed: hyperlinks to supplementary materials (full article, data), static graphics and simple animations (fading, shifting),
j ) the following are prohibited: sound, distracting animations (bounce, spin, zoom), flickering, Flash, Java, macros, scripts and links to local files,
k ) the organizer encourages you to use e-poster templates available for download on the Conference website at: www.twp.umlub.edu.pl .
2. Poster presentation:
a ) e-posters are displayed automatically in a rotating loop (each displayed for 5–8 minutes),
b ) the author is obliged to stand at the monitor while his/her e-poster is displayed and answer questions,
c ) a QR code leading to an extended version or supplementary data can be placed next to the monitor.
3. The author is solely responsible for the content and technical correctness of the e-poster.
4. The Organizer is not responsible for errors resulting from incorrect embedding of fonts or multimedia.
5. The author of the e-poster grants the organizer a non-exclusive, royalty-free license to publish, reproduce and make available the e-poster in post-conference materials (printed and electronic versions), on the conference website and in the organizer's social media, without territorial or time restrictions.
6. In matters not regulated, the decision is made by the Scientific Committee.

§ 7. Rights, obligations and responsibilities of participants
1. Conference participants have the right to:
a ) passive participation – participation in all scientific sessions, plenary lectures and poster sessions in accordance with the conference program,
b ) active participation – presentation of a paper or poster, if its submission has been accepted by the Scientific Committee,
c ) conference materials – receiving the program, abstracts (in digital form) and a certificate of participation in the Conference,
d ) asking questions – taking part in the discussion during the session (in accordance with the regulations of the session led by the moderator),
e ) receiving a certificate of participation in the conference, which will be sent to the e-mail address provided during registration,
f ) personal data protection – in accordance with a separate GDPR clause (Annex No. 2).
2. The Conference Participant is obliged to:
a ) compliance with the Conference Regulations,
b ) comply with the rules of order and follow the Organizer's instructions,
c ) punctuality of arrival at sessions in accordance with the program,
d ) respect for the principles of academic ethics – in particular:
· not submitting works that are plagiarized, self-plagiarized or contain falsified data,
· disclosure of conflicts of interest and sources of financing.
e ) cultured behavior , i.e. not disturbing speakers, not leaving the room during a speech (except in emergency situations),
f ) protection of confidentiality – not making the results presented by other participants public before their official publication (unless the author has given his consent),
g ) covering the costs of travel, accommodation, meals, etc.,
h ) wear an ID badge in a visible place throughout the conference.
i ) correctly complete the electronic registration form available on the Conference website and obligatory confirmation (ticking) of the declaration of having read the Conference Regulations and the GDPR Information Clause, under pain of not being able to send the application,
j) in the case of registering for active participation (paper, poster) and sending an abstract of a multi-authored work – mandatory confirmation in the electronic registration form available on the Conference website of the Declaration of co-authorship on behalf of all co-authors of a given work.
3. Responsibility:
a ) The participant is solely responsible for the content of his/her presentation, e-poster or abstract.
b ) The Participant submitting a multi-authored work declares that he/she is authorized to represent the other co-authors and guarantees that all co-authors have given their consent to submit the work and confirmed the relevant declarations
c ) In the event of a violation of ethical principles (plagiarism, data falsification, disclosure of reviews), the Organizer may:
· remove the instance from the program,
· withdraw the certificate of participation in the Conference,
· inform the author's home institution about the situation,
· prohibit participation in subsequent editions of the conference
4. Participants are fully financially responsible for any damage they cause on the premises where the Conference is held.

§ 7. Final provisions
1. In the event of circumstances beyond the control of the Organizer, the Organizer reserves the right to cancel or change the date of the Conference.
2. In matters not regulated by these Regulations, the provisions of the Civil Code shall apply accordingly .
3. The Organizer is not responsible for items belonging to Participants that may be lost, destroyed or stolen during the Conference.
4. Participants undertake to comply with the Regulations and are fully liable for any damage resulting from their conduct and actions that are unlawful, contrary to good practice or that harm the legitimate interests of third parties.
5. These Regulations come into force on the date of publication.
6. The Organizer reserves the right to change the provisions of the Regulations. Changes will take effect on the date of their publication.
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